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 VARIANCE INFORMATION 
 

 

There are times when building permits cannot be issued due to requirements in the De Pere Zoning 

Code.  In some instances it may be possible to receive a variance from the Zoning Board of Appeals. 

 

The Zoning Board of Appeals is established by Wisconsin State Statute and consists of seven (7) 

appointed citizen members with two (2) of the members functioning as alternates.  These individuals 

serve on a voluntary basis without receiving any pay. 

 

The Zoning Board of Appeals meets as needed on a monthly basis.  The meetings are held on the 

fourth Monday of the month, start at 4:45 p.m., and normally are held in the Council Chambers 

located on the second floor of City Hall.  An application should be submitted by the first Monday of 

the month.  The city is required to publish a notice of public hearing in the official city newspaper 

(The Green Bay Press Gazette) a minimum of ten (10) business days prior to the meeting.  A 

minimum of four (4) board members have to be in attendance to constitute a quorum and legally 

meet. 

 

To appear before the Zoning Board of Appeals it is highly recommended that an applicant consult 

with the Building Inspector/Zoning Administrator.  The following is required to be submitted in 

order to appear before the Zoning Board of Appeals: 

 

1. A completed and signed variance application form. 

2. $ 168.00 application fee. 

3. Site plan drawn to scale on 8 1/2" x 11" paper showing the lot size, building(s) setbacks 

(distance from property lines), building dimensions, and other applicable information. 

4. A signed statement from adjacent property owners indicating approval of the proposed 

project is optional but highly recommended. 

5. A supplemental letter addressed to the Zoning Board of Appeals further elaborating the 

justification for a need for a variance is also optional but recommended. 

 

The De Pere Municipal Code, Chapter 14.27(3) STANDARDS FOR VARIANCES states that the 

Board of Appeals shall not vary the regulations of the zoning code unless it shall make findings 

based upon the evidence presented to it in each specific case that: 

 

1. Because of the particular physical surroundings, shape or topographical conditions of the 

specific property involved, a particular hardship to the owner would result as distinguished 

from a mere inconvenience if the strict letter of the regulations were to be carried out; 



2. The conditions upon which a petition for a variance are based are unique to the property for 

which the variance is sought and are not applicable, generally, to other property within the 

same zoning classifications;  

3. The alleged difficulty or hardship is caused by this ordinance and has not been created by any 

person having an interest in the property; 

4. The granting of the variance will not be detrimental to the public welfare or injurious to other 

property or improvements in the neighborhood in which the property is located; and                

5. The proposed variance will not impair an adequate supply of light and air to adjacent 

property, or substantially increase the congestion of the public streets or increase the danger 

of fire, or endanger the public safety or substantially diminish or impair property values 

within the neighborhood. 

 

The Zoning Board of Appeals may impose such conditions and restrictions upon the premises 

benefited by a variance as may be necessary to comply with the standards for variances and the 

objectives of the zoning code. 

 

The owner/agent is required to attend the Board of Appeals meeting.  The Zoning Board of Appeals 

will not act on a variance request without the presence of the owner/agent. 

 

The applicant will have the opportunity to address the members of the Zoning Board of Appeals at 

the public hearing.  A vote is taken after the Zoning Board of Appeals has heard from all interested 

parties.  State Statute requires a majority vote for a variance to be approved.  Once a variance is 

approved construction/use shall commence within a six (6) month period.  Failure to do any work 

within this time frame results in starting the process over.  A building permit is required to be 

obtained prior to starting work. 
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